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1. Odmne moJioskeHus

1.1. Hacroswmee [Tonoxenue pa3paboTaHo B HENAX HEAOMYINEHHA COCTABICHIS HEODUITHANTBHOH

OTYETHOCTA M HCIIONB30BAHUS ITONNCIBHBIX MOKYMEHTOB B MyHUIMNANLHOM Ka3eHHOM

AOIIKOMBHOM 00pasoBareiibHOM yupexxaeHun «JlioOumoBckuil aerckuit camy KopeneBckoro

paiiona Kypckod obnacti (manee - VYupexaeHHe), B COOTBETCTBMM €O cTarbed 13.3

@enepanpHOro 3akoHa oT 25 nexabps 2008 roxa Ne 273-@3 «O npoTuBoneHcTBIM KOPPYIILIHIY.

B ciyuae usMeHeHus 3akoHoaTenbcTBa Poccuiickoii @enepaliny, perympyoLiero cCoepaHiue

HacTosmero [TomoxeHus, B HEr0 BHOCATCS COOTBETCTBYIONIHME NOMPABKU M AONOJTHEHHS.

1.2. Ot4er - 3TO NMHUCEMEHHOE MM YCTHOE COOOLICHHE MO KOHKPETHOMY BOMNPOCY, KOTOPOE

OCHOBAHO Ha JOKYMEHTAIbHbBIX NaHHBIX.

1.3.«JIoOKyMEHT» - TOKYMEHT, CO3IaHHbII rOCy 1IapCTBEHHBIM OPraHOM, OPraHOM MECTHOI'O

CaMOYTIPaBJICHUS, IOPUANYECKHUM WK (PU3NIESCKUM JIMIIOM, 0(POPMIIEHHBIH B YCTaHOBJIEHHOM

MOPSIKE ¥ BKIFOYSHHBIH B TOKYMEHTOOBOPOT.

1. 4.« JoxymenTHpoBaHue»- puxcarms uHGOpPMANY HA MATEPUATIBHBIX HOCUTENAX B
YCTaHOBJICHHOM IOPSAKE,

1.5. TTonnMHHOCT, AOKYMEHTOB YCTAHABIMBACTCA IMYTEM IPOBEPKM TIOATMHHOCTH MOANHCEH

JOIDKHOCTHBIX JIMLL M COOTBETCTBHS COCTABIICHHS JOKYMEHTOB JaTaM OTPAKCHUA B HUX OTICpaLiii,’

uHpopmanmy, GaKToB U.T. 1.

2. Hlopsaaok JelicTBHii NpH o0HAPYKEeHHH HCIIQIL30BAHMS MOAE/ILHBIX JOKYMEHTOB H
cocTaB/ieHust HeoQHUHANLHOH 0TYETHOCTH, =

2.1.1Ipn oOHapyeHWH COCTaBJICHUs HEO(ULIMANTBHOM OTYETHOCTH MO/DKHOCTHBIEC JIMIA, B UbH
NOJHOMOYHA B COOTBETCTBHH C JO/DKHOCTHBIMM O00S3aHHOCTAMH BXOIUT TIOATOTOBKA,
COCTABJICHME, TNPEICTaBJICHHE H  HANPaBACHME OTYETHOCTH HECYT TEPCOHANBHYIO
OTBETCTBEHHOCTD 33 COCTABJICHUE HEOMULIMANLHON OTYETHOCTH U HMCIIONB30BAHUS TTONACIBHBIX
JOKYMEHTOB.

2.2 JIOmKHOCTHOMY JIMIly, OTBETCTBEHHOMY 3a COCTaBICHHE IOKYMEHTOB II0 CBOEMY
HAIpaBlICHHIO NIEATENHHOCTH, HEOOXOIMMO BECTH HENOCPEICTBEHHBI KOHTPOJL M PEryJspHO
OCYIIECTBIEATH MPOBEJICHIE TPOBEPOK Ha MPEAMET NOATMHHOCTH JOKYMEHTOB, 00pa3yOUHXcs y
CIIEIHAMHMCTOB (PabOTHUKOB) YUPEIKACHUS, HAXOMMAIMXCS Y HETO B IPAMOM TOAYHHEHHAHN.
2.3.I1pu npoBeACHUH MPOBEPOK YUUTHIBATH, YTO MOMIMHHOCTH NOKYMEHTOB YCTAHABIMBACTCS
IyTEM IIPOBEPKH PEANBHOCTH HMEIOIMXCA B HUX MONMHCEl TOMKHOCTHBIX JIMIl ¥ COOTBETCTBHUSA
COCTaBJICHHS JOKYMEHTOB JlaTaM OTpaXKCHUA B HHUX onepauuii, nHdopmaimu, dpakxtos u T.4. Ilpu



-

STCHHM JOKVYMCHTOB, TIOCI€ YCTAHOBJICHMS MX MOAJIMHHOCTH, IIPOBEPATH IAOKYMEHTHI II0
CVIISCTBY. TO SCTh C TOYKH 3PEHHS NOCTOBEPHOCTH, 3aKOHHOCTH OTPAKEHHBIX B HHX
X03SHCTBCHHLIX Onepauni, nadopMaiiu, PaKTax U T. I.

2.4 J10CTOBSPHOCTE ONEpalHii, 3a(HKCHPOBAHHEIX B JOKYMEHTAX, IPOBEPACTCS U3YUECHHEM 3THX
H B3aHMOCBA3AHHBIX ¢ HMMH JOKYMEHTOB, ONPOCOM COOTBETCTBYIOUIMX NOJDKHOCTHBIX JIMII,
OCMOTPOM OOBEKTOB B HAaType M T.A. 3aKOHHOCTb OTPAKEHHBIX B TOKYMEHTaX ONEpALHii
VCTaHaBIMBACTCA Iy TEM IPOBEPKH MX COOTBETCTBHA ACHCTBYIOMEMY 3aKOHOAATEIILCTBY.
2.5.11pu BeIsBNeHNE (PAKTOB HCIIOJI30BAHHAS TOAAEIBHBIX JOKYMEHTOB HE3aMEITHTENLHO
HH(DOPMUPOBATE TUPEKTOpA YHUPEXICHHA, 4 TAKe NPHHATE COOTBETCTBYIOUIME MEpPhI IO
HEJOMYIICHHIO COCTAaBJIEHHMs HEO(ULMANLHON OTUYETHOCTH M MCNONB30BAHAA TOLIEIBHBIX
TOKYMEHTOB.

3. 3arao4HTENBHAS YaCTh
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Hsmenenia 1 10M0MHEHNS K [TOJI0KEHHIO 0 MEpaX HENOMYLICHNS COCTABICHUN

HCOQUIMATEHOH OTYETHOCTH M HCIIOH30BAHHS MOANENBHBIX NOKYMEHTOB B MyHHLMIANbHOM
Ka3eHHOM IOIIKOIbHOM 00paszoBaTenbHOM yupexkaeHud «JIroGuMmoBCKMit merckmii  camy
Kopenescxkoro pafiona Kypckoit 06:1acTH VTBEp/KIaI0TCS NPUKA3OM AUPEKTOPA N0 YUPEKICHHIO.

3.6.Cpox nelicTsus 1aHHOTO [10N10KSHHS HE OTPAHHYEH.
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-7.Hactosmee [To:10:keHHE MOKeET ObITh OTMEHEHO TOJIBKO PEIICHHEM JUPEKTOPA YapexTeHsL.
3.8.Hacrosmee IToiokeHHe BCTYMAeT B CHIY C MOMEHTA €ro VTBEPKICHUS W HeicTByeT
deccpouno.

3.9. C tekcrom HacTosmero IlonookeHus paboOTHHKM YdapekueHus, HETIOCPEACTBEHHO
OCVIIECTBIISIOUING ACATEILHOCTD [10 COCTABICHHIO JOKYMEHTAIIMH, 3 TAKOKE JOJDKHOCTHEIC JIHLA
OTBSHAIOMME 32 MOArOTOBKY, COCTABJICHME, HAMNDAaBICHHE OTYETHOCTH JOJDKHBI GBITH

JZH2ZKOMIICHSBI TIO NOOTHCE.



Hpomuro, NPOHYMEPOBAHO H CKPEI/ICHO neyarbio Ha
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